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UNIVERSITY OF LAGOS
MID YEAR ANNUAL PERFORMANCE APPRAISAL REPORT

EMPLOYEES – JUNIOR STAFF ON CONTISS 02–05

	Period of Report

	From
	To

	October 1, 2025
	March 31, 2026


Staff No: ……………………………..
PART A
To be completed by the officer being reported upon.
Department/Unit……………………………………………………………………………………
1. Name ..................................................................................................................................................................
(Surname) 



(Other names)
2. State:............................LGA:...............................................Geopolitical Zone......................................................
3. Email Address:..................................................................................Telephone No.:………………………..…
4. Date of Birth ..........................................................................................................................................................
5. Date of first Appointment............................................. Confirmation...................................................................
6. Date of last Promotion……………......................................................................................................................
7. Post & Present salary (level/step)...........................................................................................................................
8. Marital status & number of children:....................................................................................................................
9. Educational qualifications:
	QUALIFICATIONS HELD
ACADEMIC/PROFESSIONAL/TECHNICAL
	YEAR OBTAINED
	HAS IT BEEN UPDATED

	...........................................................................................................................
...........................................................................................................................
............................................................................................................................
..........................................................................................................................
..........................................................................................................................
...........................................................................................................................
	..................
..................
..................

..................

..................

..................
	.....................

....................
....................
....................
.....................
....................


10. Job description during the period
.................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................................... …………………………………………………………………………………………………………………….
PART B

EVALUATION OF PERFORMANCE
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To be completed by the immediate supervisor. Please circle the correct number appropriately.
MAXIMUM SCORE OF 40:                                                             TOTAL SCORE OBTAINED:
DECLARATION

I have seen and read the evaluation of my mid-year performance, I agree with the evaluation. I will forward my comments within 48 hours indicating my disagreement (If any).
...................................................................



.........................................

      Signature of staff reported on





 Date

Reporting Officer

Name/Rank:................................................................................................................................................................




Department:................................................................................................................................................................
Signature/Date:..........................................................................................................................................................

UNIVERSITY OF LAGOS

HUMAN RESOURCE MANAGEMENT DIRECTORATE

INTERNAL MEMORANDUM

Ref No. AD/REG/35

From:     Deputy Registrar (HRMD)


To: 
PAR, Communication Unit


Date: February 24, 2026
MID YEAR ANNUAL PERFORMANCE EVALUATION REPORT

Attached herewith is a copy of the Mid-Year Annual Performance Evaluation Report (APER) form to be filled by all Junior Non-Teaching members of staff.

This is to inform all Junior Non-Teaching Members of Staff that the Mid-Year Annual Performance Evaluation Report form is now available online to be filled and submitted.   It is important to note that any Junior Member of Staff who fails to submit the Mid-Year APER form, as at when due shall forfeit the forty percent (40%) marks attached to the form out of a total of 100% for the year’s appraisal form.

Concerned members of staff should submit the dully completed Mid-Year APER form on before March 30, 2026 as there would be no extension. 

You are kindly requested to ensure that the information is published in the University’s Newsflash and the website.

Thank you for your cooperation and assistance.

Mr. A. G. Yusuff

Deputy Registrar (HRMD)

for: Director, Human Resource Management Directorate

cc:
file

ATTITUDE/APPLICATION TO WORK


4     Outstanding in enthusiasm


3     Very interesting


2     Just interesting


1     Indifferent


0     Definitely not interested








TECHNICAL KNOWLEDGE/SKILL


4     Excellent


3     Very Good


2     Good


1     Needs improvement


0     Unacceptable








RELIABILITY


3      Very reliable


2      Reliable


1      Seldom reliable


0      Unreliable








TEAM WORK


3    Works very well with others 


2    Works well with others


1    Not easy working with others


0    Below Average








ABILITY TO LEARN


3      Quick to Learn


2      Average in learning


1      Slow to learn


0      Unwilling to learn





  





WORK OUTPUT


3      Very High


2      High


1      Low








PUNCTUALITY


3      Always punctual


2      Fairly punctual


1      Occasionally late


0      Always late








ATTENDANCE


3      Regular


2      Fairly Regular


1      Irregular








SELF IMPROVEMENT EFFORT


3       Completed


2       In-Progress


1       Willing to Improve


0       Not willing








EXPRESSION ON PAPER


3     Excellent


2     Very Good


1     Good


0     Fair








INITIATIVE


4      Always think ahead


3      Usually thinks ahead


2      Needs to be told


1      Has to be monitored


0      No Initiative








QUALITY OF WORK


4      Very Good


3      Good


2      Average


1      Below Average


0      Poor











3

