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UNILAG TURNITIN Service Policy
1.0 Introduction
The University Turnitin service is a subscribed service to promote originality, uphold ethical writing standards and academic integrity in scholarship in the University. The subscription enables the detection of plagiarism by comparing submitted works against information on web pages, student and academic publications to identify copied or unoriginal text.  The service also provides feedback through an originality report that highlights matched text and displays a similarity score, indicating the percentage overlap with existing sources. 
2.0 Purpose and Scope
This guideline has been developed to provide conditions for the use of the University’s Turnitin subscription. It outlines the proper use of the university subscription, compliance to the terms of service, data security, and effective management of the license. The policy applies to all instructors and authorized users of the institution’s Turnitin services.
3.0 Terms of Usage 
i. Eligibility of Access
a. Only verified user firstinitiallastname@unilag.edu.ng who are fulltime staff of the university shall be eligible to access the university Turnitin subscription. 
b. Unverified user, that is, user with non-institutional shall not be eligible to use the Turnitin service
c. Violation of any aspect of the provision in this guideline shall result in automatic suspension of offending account or outright deactivation of such account. Such violation may be subject to further action in accordance with extant provisions in the University ICT Policy.
ii. Password and Account Security: verified users shall regularly update their password which must not be shared with unauthorised individuals.
iii. Institutional Use Only
a. The Turnitin service shall be solely used for institutional academic purposes
b. It shall not be used outside the term of service such as extending for commercial benefits or providing access to non affiliated or non-institutional user
c. Usage shall be limited to plagiarism check for works or publication relating to staff, students or any such works representing the University of Lagos.
d. Usage of the service shall be limited to the “Quick Submit Function” for paper submissions.
e. Turnitin classes or IDs or passcodes shall not be joined or shared with students or third parties.
iv. Support and Feedback 
All request for information, technical support, and enrolment for Turnitin usage shall be directed to the Director, Adetokunbo Babatunde Sofoluwe Centre for Information Technology and Systems (dir-cits@unilag.edu.ng)

For Assistance and feedback, please contact the University Turnitin administrator at fazeez@unilag.edu.ng





























[image: ]
UNILAG “Turnitin” Usage Compliance Declaration Form

Organization Name: _University of Lagos:

Campus: 



Faculty/Department/Unit: 


Employee/Staff Name: 


Staff No.: 

Position/Designation: 


Declaration
I, ________________________________________, hereby affirm that I have carefully read and fully understood the UNILAG Turnitin Service Policy. I acknowledge and accept my responsibility to comply with all guidelines, procedures, and ethical standards outlined in the policy.
I understand that any breach, negligence, or non-compliance with the policy may attract sanctions, including but not limited to formal warnings, suspension or withdrawal of access, or any other action deemed appropriate by the University.
I further commit to using the “Turnitin” subscription of the University in strict alignment with the provisions, expectations, and professional conduct required under this policy.
By signing below, I voluntarily undertake to abide by the requirements of the UNILAG Turnitin Service Policy.

Signature: 
____ / ____ / ______

Date: 


Official Use Only

Received By (Name): 

Designation: ____University Turnitin Administrator


Signature/Stamp: 


Date: ____ / ____ / ______
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